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CHART OF ACCOUNTS

The Chart of Accounts included herein is the minimum
chart required to satisfy the Department's reporting require-
ments. The accounts are keyed to the schedule line or columm
of the reports to ﬁhich the account total is to be entered
for reporting to the Department,

Homes may prévide additional detail sccounts in their,
Tecords when reqﬁired for internal management purposes or
for third party reimbursement purposes. If this is the case,
these accounts would be summarized when preparing the Depart-
ment's reports.

Morecver, all required accounts need not h; posted rou~
tfnely. It will be sufficient for the Department's purprres
if homes maintain their records in such a way that the reports
to the Department can be prepared &t year end by means of work-
sheet zdjustments.

Homes subject to income taxes should, of course, continue
to meintain appropriate records for tax purposes.

New general ledger account numbers have not been developed
for the Department's Chart of Accounts. For reference the num-
bers assccizted with similar accounts in the American Nursing
Home Association and Reynolds & Reynolds systems are shown.

Where ap§rapriate,‘typi:alIitams to be included in an ac-
count are shown. As indicated above, homes may elect to pro-

vide separate accounts for many of these items.



NOTES TO CHART OF ACCOUNTS

Unider "Notes" on the accompanying Definitions and Accounts

(for both revenue and expense items) are references to special

reporting requirements teo be considered by homes in establishing

general ledger accounts and subsidiary records.

Hote »

A

For internal management and for Medicare reimbursement
purpeses, additional accounts for subsidiary records
may be required for the various individual services

which comprise these services, J

For internal management and for Medicare reimbursement
Purposes, additional accounts or subsidiary records by

funding source may be required.

Separate revenue and €xpense accounts should be estsh-
lished for items where revenues or expenses exceed $510

PeT bed per year.

Separate accounts and/or subsidiary records should be
e&stablished to account for expenses relating toc owners
and related organizations as required to complete Sched-

ule F,

Separate accounts and/or subsidiary records must be mzin-
tained for the expenses of any special fringe benefits
applicable to oewner-employees in order to complete Sched-
ule F and in order ro permit and équitable distribution of

special fringe benefit expenses on Schedule 4.
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Sufficient subsidiary records must be maintained.

Where there is commingling of costs or revenues there
should be ongoing records and accounts that separate
these costs or revenues. In the absence of specif;:
records commingled cost or revenue should be separated
en allocation basis that will produce reasonably ac-

curate costs or revenues for that functions defined.

A-3



In summary, while the Department prescribes the under-
lying zccounting practices to be followed, it has provided
the homes with a great deal of flexibility as to how their
Chart of Accounts may be integrated with the recommended

Chart of Accounts,

DEFINITIONS AND ACCOUNTS

These accounts are presented in accordance with the re-
POTting requirements described for Schedules in the Reporting
Section ¢f these instructions. The use of the éeccmmended ac-
counts will facilirate the completion of the Schedules in the

form required by the Department,



EXPENSES - DEFINITIONS AND ACCOUNTS

Expenses are classified into two categories for reporting

to the Department. These categories are defined as follows:

Routine Expenses/Services

All services provided by the facility that do not
require physician orders except where physician
orders require utilization of nursing staff; i.e..
administering of medications and treatments pre-
scribed ﬁy physicians. Services promulgated by
the State which are not part of the all incluslve
rate, even though joutine, should not be included )
in costs; i.e., physical therapy, personal comfort
items, ete. For more detail or routine services,
see: FEDERAL REGISTER, VOL. 41, NO, 128, FART V,
MEDICAL ASSISTANCE PROGRAM, SECTION 250.30 (B)
(III) (1) THROUGH (6) as follows:

(B) Costs of routine services: Allowable costs
shall include 21l items of expense which pro-
viders inecur in the provision of routine ser-
vices. FRoutine services means the regular
room, dietary and nursing.services, minor
medical and surgical supplies, and the use
of equipment and facilities. Examples of
expenses that allowable costs for rcutine
services must include are:

(1) All general services including but not

limited to administration of oxygen and



(2)

(3)

(4)

(5)

related medications, handfeaﬁing, incon-

tinency care, tray service, and Enemas ;

Items furnished routinely and relatively
uniformly to all patients, such as patient

gowns, water pitchﬂfs, basins and bed pansg;

Items stocked at nursing statioms or on the
floor in gross supply and distributed or

used individually in small gquantities; such
as alcohol, applicators, cotton balls, band-
aids, antacids, aspirig (and cthé; non—legénd
drugs ordinarily kept on hand), suppositeries,

and tongue depressors;

Items which are used by individual patients
but which are usable and expected to be avail-
gble, such as ice bags, bed rails, canes,
crutches, walkers, wheelchairs, tracticn
equipment, and other durable medical equip-

ment.

Special dietary supplements used for tube
feeding or oral feeding such as elemental
high nitrogen diet, even if written as =
prescription item by a physician (because
these supplements have been classified by
the Food and Drug Adﬁinistratiun as a food

rather than a drug);



. "'Non=Routine Expenses"

includas all expenses related to services rendered
that are mot included in thg State’'s per deim reim-
bursement rates under Medicaid, such as laboratory
tests, radiology, etc. Also included are miscellane-
ous Eipense items which do not relate directly to

patient care.

The Eepaétment expects that costs reported in each cate-
gory will reflect the services performed. It miy.be necessary
to allocate costs appearing on certain general ledger accounts
to several reporting categories. For example, if the organiza-
tion of 2z home results in a single department for both the nurs-
ing and housekeeping functions and the personnel have been grouped
wnder a single account called Nursing Services salaries, for
reporting te the Department the hqusekeeping+pnrtiﬂn of the ac-

count should be reported under housekeeping.



EXFENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS

REFERENCE _  (X)
- A.
REPORTING * g.
LINE  COLUMN ACCOUNT DESCRIPTION A R&R NOTES
2-5 A Hours
7-9, 11 : "This should represent paid
22,24, 26 hours for all employees, in-
2B-30&33 . cluding hours paid and not

worked for reasons such as

vacation, holidays and sicke

ness. For overtime pay in-

clude the straight time,

but exclude premium hours.

For nursing you are required

Lo set up your accounting

records to record: '

. Hours of contracted (non-
employee) nurses, accord-
irig.to RN's LPN's and Other.
It is not requested to record
hours for non-nursing contracted
services.

. Hours paid not worked, (vacationm,
heliday, ete.) separate from
hours worked for schedule D re-
porting only.

1 E General Fringe Benefirs 605, €15 604, 614 F
Include the cost of fringe beme- 701X,706 £24,634%
fits that apply equitably te all 711X, 746 £44X, 654X
employees. Include the cost of 751X,776 734,744
employee benefits required by 781,786 754,764
law, including employer's portion 791,801 804,807
of payroll taxes, and employee 811,821 817,844
benefits offered by conftract or
policy.

. Employee benefits currently
required by law include:
FICA, State and Federal Un-
employment Compensation and
Workman's compensation.

* Alsc report on other Schedules as required.
(X) Account numbers with 2z suffix "X" could require an adjustment or zllocs-

tion in Teporting amounts from books to Schedule A in conformity with
these definitions.



ORTINS *
EDULE &
e Column
B

, 11

24
& 28-

33

ierzl Services:

A&E

LAFENSE ALLUUNLS

Routine Expenses

ACCOUNT DESCRIPTION

Special Fringe RBenefits
Include the cost of any fringe
benefits that are not general-
ly available to most employees.
Record these costs by the cost
center (s) to whieh the benefit-
ing smplovees are charged.

Management-Hours and Salary
Include the hours and salary
for all related parties who work
at the facility in an administra-
tive or management capacity. Also
include related parties that work:
less than 20 hours per week in
other cost centers. Details of
Eh%s cost center are on Schedule

Manzgement-Fees and Other Expenses
Include the costs of management
services provided by another
party, including related parties.
Include allocations of home office
expenses to the extent provided
for management services. Home
office expense allocations must be
cost related and made consistent
with medicare regulations.

Include all cost as detailed
on Schedule A-1.

Report autc expense for autos
used primarily by persomnel,
in the management center.

Outside directors' fees and
franchise fees paid for the
facility's right to use a
corporate name. Directors'
fees are allowable to the ex-

tent of $50 per director (max.5)

per meeting (max.4), $1,000.

ACCOUNT CROSS
REFERENCE (X

A.
M.
H.
A. R & R NOTES.

BBEX  El5X ¥

860X,861 801 D,

i

B66,865X 813 D

900 815

i/l/80



EXPENSE ACCOUNTS

Routine Expenses

REPORTING *
SCHEDULE A -
LIRE  corovy ACCOUNT DESCRIPTION

e

3 A&R Administrator - Hours and
Salaries e -

"EpoTt the hours, salaries of
the administrator, irrespective
of specific duties pPerformed for
any other functions. (Detailed
on Schedule A-1),

A-10

ACCOUNT CROSS
REFERENCE  (X)

.

R &R NOTES

g6l 801 D,E



EXPENSE ACCOUNTS

Routine Expenses

REPORTING *
LINE COLOMN
3 c

ACCOUNT DESCRIPTION

Administrator = Fees and Other

EXpenses
ngart all Administrators

costs as detalled on Sched-
ule A-1l.

4 ALR Other Administrative - Hours

and salar
include the hours and sala-

ries for assistant adminis-
trators (s), accounting and
data processing persomnel,
telephone operators, admit-
ting personnel, chauffeurs,
medical rezords, nursing ad-
ministration, inservice edu-
cation and all other adminis-
trative and clerical. (De-
tail on Schedule A-2).

Other Administrative - Fees
and ULher Lxpenses
ficlude the remainder of
Other Administrative costs,
examples of which are as
follows:

. 0Office Supplies and Print-
ing - All Stationery, post-
_age,printing, bookkeeping and
various office supplies, news-
papers and periodicals.

. Communications -~ Telephone
and telegraph charges for
commmications and equipment
services. Rental fees on -
generzl internal commmica-
tion and paging systems.

AT

ACCOUNT CROSS

REFERENCE (X

A.

Hl

Hl‘

“A R & R NOTES
867,871  BO0&, 807
884,888 15,816
917,945 829
875
600,610 B01,802 E,F
775,862
863,867
867 ,869X 805,806
880-1-884 808,810-
890,897 812,814
902,910 829,809
91?'11
917-2,930
940,952
979X,915



REPORTING "*
D
LINE™ COLUMN

e

[

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT DESCRIPTION
Licenses and Dues - Fees for
institutional licenses and
dues for institutional mem-
berships in professional
associations.

Preofessional Services - Fees
for the services of public
accountants and auditors.
Fees to attorneys for col-
lection of residents' ac-
counts and fees and expenses

. for legal services associated

with the operation of the
facility. (Legal fees and
expenses incurred in acquir-
ing real estate should be
added to the cost of the
property purchased rather
than be charged to this ac-
count. )

Professional Services should
be reasomabley related to
patient care.

Insurance - the Expense appli-
cable to the reporting period
of all institutional insurance
not related to property or
employees,

Data Processing - The expenses
of operating & data processing
department and/or the fees paid
2n outside firm for computer
services. If Services are
identifiable to the actual using
account they can be applied
directly.

A-12
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REFERENCE (X)

E.

N.

H.

A, R &R NOTES
D
D
D



REPORTING *

;EEHEﬁUEE'K
INE  COLUMN

&

c

A&B

Dietary - Hours and Salaries 800

EXPENSES ACCOUNTS

Routine Expenses

ACCOUNT CROSS

REFERENCE

(X)

NOTES

ACCOUNT DESCRIFTION . P R&R

. Travel - zll Administrative

travel and expenses incurred
in traveling to out-of-town
conferences, conventions

and institutes. Report
travel on Schedule A, A-1l,
and A-2.

Advertising - Bold Primt
Directory Advertising and
recruitment of employees.

Miscellaneous - Medical
Records and all administra-
tive expenses not provided
for under specific accounts.

Freight and Cartage -
Expenses incurred for freight,
express and postage.

. Include allocations of home

office expenses only to the
extent not provided for
management services, which
would include functions
such as business office/
data processing.

(

La¥
(=

Includes hours and Salaries
of dietitians, chefs, cooks,
dishwashers, and all other
employees assigned to the
kitchen, dining room or
cafeteria.

A-13
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EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS
REFERENCE  (X)

; A
REPORTING * g.
LINE  COLUMN ACCOUNT DESCRIPTION A, R&R N
5 C Dietary - Fees and 804,806X 738, 739X

“Other Expenses
Includes the cost of dishes,

glassware, silverware, paper
products used in kitchen,
dining room and on residents'
trays, kitchen utensils, soaps
and detergents, menus, aprons,
and uniforms for dietary per-
sonnel and all other miscellan-
eous supplies and expenses,
Include the cost of outside
contracted services here, if
costs are booked separately
from Food.

6 c Food - Fees and 803,808X 735,739%

tner EXpenses

nclude the cost of food pre-
pared in the regular kitchen,
including special diets. If
desired, separate accounts
may be maintained for the
major types of food such as
meat, fish, ete. Donated
food and government surplus
food commodities should be
charged to this account at

& fair market value. Where
the food consumed by resi-
dents and the staff is PTroO-
duced on a farm operated by
the facility, an estimate
should be made, if feasible
of the fair market value of
the foodstuffs and charged
as an additional food -cost.
Otherwise, the costs of farm
supplies, labor and the main-
tenance of farm equipment
should be clzssified as food
costs. Include the cost of
outside contracted services -
here only if such costs are
not bocked separate from
Food.

A-14




REPORTING #
SCHEDULE .

A
T COLUMN
7 A&R
7 g
g A&R
B c

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS:
REFERENCE (X)

ACCOUNT DESCRIPTION

Laundry and Linen - BiC 741
Hours & Salaries
neluding hours and salaries
of laundry employees and those
handling linen, such as seam-

stress, lzundrymen, and ircners.

Laundry and Linen - Fees and 813,814 745-749
Other Services -

"This account includes the cost
of linen, tedding, sheets, mat-
tresses, pillows, pillow cases,

- blankets, towels, and washcloths.
Laundry soap, bleaches, detergents,
starch, pressing clothes, perscnal
laundry except for dry cleaning,
contracted services and 211 other
expenses applicable to laundry and
linen services.

Housekeeping - Hours ) 320 151
and Szlzries

Includes hours and salaries of
housekeepers, maids, porters,
floor and wall washers and other
housekeeping employees.

R&R NOTES

b

Housekeeping - Fees 824,826 758,759
and Uther Expenses ’ ‘828
includes the cost of brooms
brushes, cleaning compounds,
disinfectants, drinking cups,
germicides, insecticides,
lavatory supplies, mops, paper
towels, polish, soap, and
other expense, Also include
the cost of drycleaning of
drapes, rugs and slipcovers,
and the cost of contracted
services.

A-15 .



EXPENSE ACCOUNTS

Routine Expenses

REPORTING #*
ACCOUNT DESCRIPTION
LINE  COLOMN
9 Other General Services
ciucdes all other gemeral
service functions not de-
fined above.
g A&E Other General Services Hours
an alaries
nciude the hours and sala-
ries for all employees opera-
ting the above functions.
9 c Other General Services - Fees

and Other enses
Include expenses not detail-

ed above (attach detailed
list for other Ceneral Ser-
vice Expenses),

Propercy Operating:

Maintenance

¥C.ude items of a caretaking
nature such as snow removal,
exterminating, routine grounds
maintenance, window cleaning,

ACCDUNT CROSS
REFERENCE (X)

A;
N

H.
A.

775,780
785,780

177-77%,
782-784,
1867-789,
792-798

Erass cutting, security services,
etc. which should be reported in

other general services.

11 A&R Maintenance - Hours and Salaries
nclude the hours an _salaries
of carpenters, electricians,

engineers, firemen, heating

plant employees, machinists,
painters, plumbers, elevator
Operators and other employees
engaged in the operation or
maintenance of the building,
equipment and grounds. Include
only those costs that are ex-
pensed; do not include any of

830

those costs that are capitalized,

A-16

R & R NOTES

841 F

BL5-849

761 E



REPORTING *
;FEHEEEEE A
INE  COLUMN

EXPENSE ACCOUNTS
Routine Expenses

ACCOUNT CROSS

REFERENCE

Py

ACCOUNT DESCRIFTION

R &R

(X)

NOTE!

11 c Maintenance Fees and Other Expenses 808,818, 776-778, F

inciude all non-salary,

828,834~ 779

non-capitalized costs of : 839,859
grounds, building and 900,962
eguipment, such as the

following:

Maintenance and Repairs
Supplies - Supplies and

parts required to repair

and maintain the facility

as well as parts required

to repair and maintain the :
equipment used by this
department.

Ladders, lumber, metal
working tools, paint, and
plumbing supplies, ete.

Purchased Services - Contract
fees for repairs and service.

Fees for inspections of boilers
gud elevators, and landscaping
ges.

Include amounts paid by lessor
for maintenance, and net from

- Rentals.

12&13 Cc Property Taxes YA 777

" Include taxes paid or due for
the reporting period on land
and building owned and used
by the facility. Report taxes
separately for land and building.

Report current assessment
data on Schedule E.

Include amounts paid by lessor

for property taxes, and net »
this amount from Rentals.

A-17



EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS
REFERENCE _ (X)
A
REPORTING * N.
“STHEDULE 4 H.
LIRE  COLUMN ACCOUNT DESCRIPTION A. - R&R NOTES
14 3 ;. ~Utilities - " 852-855 876-768

include the cost of the
facility's utilities, such
as: heating fuels, electri-
city, gas, water and sewage.
Separate accounts may be
maintained, if desired.

Include amounts paid by

lessor for utilities,

‘and net this amount from J
Rentals,

15 C Praﬁerfg Insurance 848 775
~Nclude the premium cost of
all insurance on the property
of the facility, such as fire,

. theft, comprehensive, ete.

Premiums on auro insurance
should be included on Sche-
dule A, line 2 and/or 3
column C as applicable.

Include zmounts paid by
lessor for property in-
Surance, and net this
amount from Rentals.

17 c Depreciation and Amortizatrion 805,815 770-774, F

Asset values, and Iives, used 825,845 g8l6
' to calculate depreciation and 846,945

amortization on your tax 905X
return should coincide with
the reporting of this cost on
Schedule A, #*A1] depreciation
must be calculated by the
straight line method. This
account would normally include:

A-18



EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS
REFERENCE (X)

A
REPORTING * N.
“SCHEDULE & ; H.
LINE — COLUMN ACCOUNT DESCRIPTION _A. R & R NOTES

. Depreciation of Building -
The Cost of the building
‘should be determined and
depreciation prorated over
its expected life, and
the annual amount charged
to this account.

Depreciation of Building
Improvements or Amortiza-
tion of Leasehold Improve-
ments - Depreciatiom omn
items of building improve-
ment. These items are to
be distinguished from
repzirs and maintenance

of buildings. It is recom-
mended that the Certified
Public Accountant or inde-
pendent accountant, Te-
tained by the facility,

be consulted for determi-
nation of the correct ‘
classification.

. The pro-rata share of
leasehold improvements.

.. Major changes to
facility, necessary
for operations, where
a lease is in effecrt.

. Depreciation of Building
Equipment - Depreciatiomn
on items of fixed equip-
ment that are affixed to
the building (mot subject
to transfer or removal)
that have a fairly long
life.

Includes boilers, all

systems, heating, fixtures,
piping and sprinkler systems.

A-19



REPORTING *
SCHEDULE A

L

QL

18

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS
REFERENCE

A.
N.
Hi
ACCOUNT DESCRIPTION A,

. Depreciation of Office
Furniture and Fixtures -
The cost of the office
furniture and fixtures
should be prorated over
the expected 1life and the
annual amount charged
to this account.

. Depreciation of Depart-
mental Equipment - Depre-
ciation on items of major
equipment that, though
capable of being moved,
have a2 more or less fixed
location in the facility
and have a minimum life of
about three years. Includes
beds, chairs, floor polishers,
office machines, stove, wash-
ing machines. Motor vehicles
other than reported on lines
2, 3 or 4 of Schedule A.

. Separate accounts may be
maintained, if desired.
Detail records maintained
should, at a minimum,
satisfy the requirements
of taxing authorities and
any other affected agencies.

. Depreciation of autos should
be included on Schedule A,

lines 2, 3 or 4 per instructionms.

Net Rentals and leases 812,832
Include the rental cost 843,895
for all prngerty leased G61
by the facilircy. _

.Report equipment leasing
costs on Schedule E for
current expenditures.

R &R

NOTES

769

D.F



REPORTING *
A

LINE ~ COLUMN

19 c

Interest (All)

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS

e

ACCOUNT DESCRIPTION

I:hm:-'d

"Amounts paid by lessor

for property taxes, etc.
should be netted from
line 18 and reported on
line (s5) 11 through 15
as applicable,

Leasing of zutos should

be reported on Schedule A
lines 2 and/or 3 per the ‘
instructions.

Include the costs of fin-
ancing and operating
leases,

.. Financing Leases - Upon
expiration of the lease
there is an option to
purchase the equipment
financed for substan-
tially less than fair
market value.

Operating Lease - Cost is
for the use of the equip-
ment, and there is no
cption to purchase at
substantially less than
fair market value upon
expiration of lease.

Include Interest costs aris-
ing from all forms of in-
debtedness, such as mort-
gages, other obligations

for property, notes, finance
charges, loans from banks
loans from pther entities
and individuals and inter-
company advances,

A=27 -

REFERENCE

R&R

(X)

NOTES

980-981 831-852



REPORTING *
SCHEDULE &
LINE COLDMN

21 - C

Patient Care:

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT DESCRIPTION

. Report details of re-

lated parties' interest
on Schedule F, part 1.

Specigl Amortizatiom

Include amortization of
special expenditures
deferred, per agreement
with Department.

Report details on
Schedule D, lines
21 and 22.

Include the cost of all
routine patient care
services as previously
defined. Currently,

this includes: medical
director fees, patient
activities, pharmaceutical
consultant, non-legend
drugs, medical supplies,
social services.and oxygen.
Include routine direct costs
only. Examples of routine
indirect costs and their
inclusion are as follows:

. Uniforms and other specializ-
ed items of expenses should

be reported on schedule A,
line 7 (Laundry and Linen)

Administrative, such as

secretarial, office supplies

and travel expenses should
be included on Schedule A,
line 4. Travel expenses
will also be reported on
Schedule A-1 and A-2,

% "
Medical records librarian

should be reported in cther
administrative, Schedule A,

line &,

A-22

ACCOUNT CROSS

(X)

NOTES

. _REFERENCE
x.
H.
H.
A, R &R
950X, 985X



REPORTING *

~ SCHEDULE A
LINE  COLUMN

EXPENSE ACCOUNTS

Routine Expeﬁses

ACCOUNT DESCRIFTION

Mzintenance of depart-

ACCOUNT CROSS

mental equipment should . .

be included on Schedule
A, l;na il.

DEFINITIONS OF ROUTINE PATIENT CARE COSTS ARE AS FOLLOWS:

22

23

23

25

26

A&B

ASE

A&E

Nursing RN's - Salaried, Hours

and Salaries

“Include the hours and sala-
ries of all employee-Register-
ed Nurses (BN's)and Director

of Nurses.

Nursing RN's - Contracted,

Hours anc fees
Inc.ude the nours and

. cost for contracting

the services of all non-
employee - Registered
Murses (RN's).

Nursing, LPN's - Salaried,
Hours anc oalaries

“Include the hours and
salaries of all employee-

Licensed Practical Nurses
(LPN's).

Huréin LPN's - Contracted,
Hours and fees

clude the hours and
cost fer contracting
the services of all
non-employee-Licensed
Practical Nurse (LPN's).

Nursing, Other-Salaried,
Hours and Salaries

Include the hours and
salaries of all other
nursing employees such
as nursing assistants
and orderlies.

A=-217

REFERENCE  (X)
A
N.
E.

g R&R
600,601 601,611
610 611 621
924
609X, 619% 609X, 619X

629X
602,612 602,612,
924 622
609X, 619X 609X, 619X
§29%
603,613 603,613
924 623

NOTES

E

E

E



EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT CROSS
REFERENCE (X0
x.

REPORTING * - N

A ; H.

LINE COLUMN  ACCOUNT DESCRIPTION AL R &R NOIES

27

28

28

29

NOTE .

A&B Nursing, Other-Contracted, 609X,619% 609X,619X
Hours and rees 629X
clude the hours and con- s
_ tracted cost of all other
non-employee nursing per-
somnel, such as nursing
assistants and orderlies.

A&R Medical Director 700X 631X E
"Hours and Salaries
nclude the urs and
gselaries, for mediezal
director, spent in ren-
dering routine patient
care service.

C Medical Director Fees 702X 636X
ncilucde the cost of all -
medical director fees
for rendering administrs- -
tive services.

ASB Patient Activities 740 L

urs an aries
clude the hours and

salaries for .rendering

routine patient care

services for all licensed

professionals, or the

equivalant, other than

nurses and physicians.

-Exclude Pharmacists -
Include Pharmaceutical
Consultant on Schedule
. A, line 30.

Nursing administrative costs such as medical records librarian
nurses training and other nursing costs of an administrative
nature, not preprinted on Schedule A. lines 22-34, should be
reported on Schedule A-2, "Other Administracive™.
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A,B,&C

EXPENSE ACCOUNTS

Routine Expenses

ACCOUNT DESCRIPTION

Patient Activities Fees and
Jther enses
clude the fees for

routine patient care.
Exclude any costs of
nurses, physicians,
drugs, medical supplies
equipment rental, etc.
Include social, intellec-
tual, cultural, recrea-
tional and religious
activities.

Pharmaceutical Consultant
Hours, Salaries &nd rees
clude the fees or
galaries for Pharma-
ceutical Consultant
services.

Non-Legend Drugs
Inclucde over-the-counter

drugs which can be pur-
chased without a pre-
scription. Also included
are medicine chest supplies
and personal comfort items
(e.g. mouthwash, talcum
powder, massage lotions
etc.) Do Not Include Pre-
scribed drugs or intraven-
cus solutioms.

A-25

ACCOUNT CROSS

REFERENCE
A
N.
H.
A R&R
740-745
780-784
712
645

(XD

NOTES
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A,B&C

EXPENSE ACCOUNTS
- Routine Expenses

ACCOUNT CROSS
REFERENCE (xX)
*-
Ha
E E. )
ACCOUNT DESCRIPTION A, R&R NOTES
et . —

Medieal Supplies 607,617
Includes EEams such as incon- 703,713

tinency pads, bandages, dregs- 748,763
ings, compresses, ;Ennges,
Plasters, tapes, ¢ lucotton

or disposable items (e.g. ecolosg-
.tomy bags, chuxs) alsoc, hot
water bags, thermometers,
catheters, rubber gloves and
supplies required the ad-
ministering of medications,
including disposal syringes.

(Do Not Include Drugs.)

Social Service Hours Salaries and
Tees

cludes the evaluating and
identifying of social needs
Or problems existing in inter-
personal relationships and
activities in the facility and
with the patients ' family. Pro-
vides ongoing counseling of pa-
tients, next of kin and or
epouse. For further explanation
ses Manual of Standards for
Fursing Homes.

Tyeen 738
clude the costs for routine 739

patient services.
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EXPENSE ACCOUNTS

Non-Routine and Non-Allowable

(Schedule A-3 Columms A, B and ©)

ACCOUNT DPESCRIPTION

Include the costs of all non-routine patient
care services and miscellaneous functions per
the definition of services not reimbursed
through the Medicaid Per Diem as specified

by the state,

Any costs that do not reasonably relate to the
operation of the nursing facility (i.e., invest-
ment properties, personal expenses) will be cen-
sidered non-routine/non-allowable for reporting
purpcses and should not be included in net rou-
tine expenses reported on Schedule A, Colum E.

The following are some examples of services and
functions, the expenses of which are

currently

defined as Non-Routine and Non-Allowable-

Laboratory and X-ray
Radiology

Speech Therapy
Respiratory Therapy
Physiczl Therapy

All Perscnal Expenses

Fth

ACCOUNT CROSS

REFERENCE

720-724
730-734
715-71%
735-73%9

798

R &R

687

(X)

NOTES




EXPENSE ACCOUNTS

Non-Routine and Nan-All&ﬁable

(Schedule A-3)

ACCOUNT DESCRIPTION

Pharﬁacy, Non-Routine portion

Medical Supplies, Non-Routine portion

Special Care

Physicians Services except for Mediezl
Director

Dental Services

+ Utilizartion Review

ACCOUNT CROSS
REFERENCE (X)

Contractugl adjustments, Bad Debts and
All Other Revenue Deductions =

Fund Raising Expenses

Income Taxes

Loss on disposal of assets

Amortization of Organization Costs

- All costs incurred in organizing,

to include legal and accounting
fees. Amortization of start up
COSCs are allowable, to ineclude

costs reasonably related to pa-
tient care.

NOTE :

If the nursing facility contains other ¢

-

N. .

H.

=i R&R
710X-714X  641X-649%
609X,6198 608X, 618X
750X-754X  619%
760-764 681-689
700-7064X 631X-639X%
760-764 671-679
913 813X
500-734% 401-451
959 829%
914 856
979X 853
950X 829X

han a nu:sin%

unit (residential, sheltered, out-patient wing, etc.
the appropriate expenses should be allocated out of the

nursing unit and reported on Schedule A, Column F,

All non-routine/non-allowable expenses ‘should
on schedule A-3 and carried forward to schedul

A-28
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REVENUES

For reporting purposes, there are six broad classes of
revenues for which records are to be maintained in sufficient
detail to permit thé preparation and audit of reports furnished

to the Department of Human Services and the Department of Health,

Reporting

, Schedule
(1} Routine patient care gross revenues B
(2) Incidentzl revenues (expense recoveries) A=L
(3) Other operating revenues A-3
(4) Restricted income -operating A-b
(5} Restricted income - capital -
(6) Unresti:tgd income - D

The following pages define these classes of revenues and describe

the ﬂetailed accounts that are to be maintazined in easch home's records,

A-29



1 - Routine Patient Care CGross Revenues

Definition

Gross revenues are to be Teported on the accrual basis for

providing routine patient ecare services, prior te any provision

for bad debts or doubtful accounts.

For Medicaid patients, these ETOSs Trevenues are eguzl to
the applicable per diem rates multiplied by the applicable
Medicaid patient days. The breakdown of the payment between patient
Sources and the state has no bearing on the determination of routine

Patient care revenues for Medicaid patients.

For Medicare patients, these EToss revenues are the smount
that the home expects to realize from providing routine patient
care Qervi:es to Medicare patients during the reporting period.
As with Medicaid gEross revenues, the fact that part af.these

Tevenues may be derived from patient sources is ignored in de-

termining gross revenues.

For private Patients, these gross revenues are the total amount
of charges billable teo Private patients for services provided during

the reporting period.

A patient is calssified as "other” if the majority of his
charges are to be paid by third Party payers other than Medicare
anc Medicaid. Gross revenues for these patients are the zmount

the home expects to realize frow providing routine patient care

services to them.

A-30



A-31



















































































































































































































































































































































